
 
 

 

 

 

DEVELOPMENT DIRECTOR 
      

GENERAL 
The Development Director works with the Executive and Artistic Directors and Board of Directors on 
development activities on behalf of Ballet Idaho.  The Development Director is responsible for identifying and 
cultivating annual operating funds, soliciting and building corporate sponsorships, researching and preparing 
grant applications, and facilitating special event and campaign fundraising. 
 

ESSENTIAL DUTIES AND RESPONSIBILITIES 
Annual Operating and Major Gifts/Fundraising Campaigns 

- Cultivate individual donors for annual and major gift support 
- Organize and implement fundraising events, individual donor appeals, capital campaigns  
- Design short-term and long-term development plans to support the organizations strategic planning goals 
- Regularly communicate with individual donors, foundations, partners, and corporate representatives to 

create, build and sustain relationships 
 
Administration  
- Develop and implement outreach programs in conjunction with the Executive Director, Academy Director, 

and Artistic Director 
- Develop and manage the development department budget expenses and revenue 
- Supervise the Development Assistant 

 
Corporate Sponsorship Management 
- Identify relationships with business leaders in Idaho, and develop mutually beneficial partnerships with 

statewide organizations 
- Identify and solicit contributions to support Company operations and initiatives, including education and 

community outreach 
 
Special Event Management 
- Design, plan and implement special events with the purpose of engaging new donors, raising funds, 

supporting community relationships, and interacting with patrons 
- Coordinate outreach events with donors and friends of the Ballet including open rehearsal, pre-

performance dinners, and post-performance parties 
- Develop and manage special event budgets 
- Attend and interact with patrons at all special events 
 
Grant Management 
- Manage the annual grant cycle, including, but not limited to: pursuing new grant funding opportunities, 

writing and or reviewing all grant applications and materials, and complying with individual grant reporting 
requirements 
 

Other Duties 
- Other duties as assigned 



 
 

 

 

 

 

SKILLS AND QUALIFICATIONS 
1. Bachelor’s degree; Association of Fundraising Professionals Certification or completion of AFP classes 

or seminars are a plus 

2. Five or more years of experience creating and implementing annual and long-term Development Plans 
and strategies to meet company financial goals 

3. Ability to effectively collaborate with Executive Management, Board of Directors, team members and 
other organizations to achieve Development goals 

4. Proven ability to initiate action and motivate others 

5. Proven track record in developing and executing fundraising activities 

6. Detail and results oriented 

7. Excellent written communication skills including extensive experience with grant application 
preparation and donor, sponsor and business partner correspondence 

8. Excellent presentation and oral communication skills 

9. Computer literacy including donor database management, Excel, Word, PowerPoint and social media 

 
 
To apply please send your cover letter and resume to lmulkey@balletidaho.org no later than 5:00 PM Thursday, 
August 22nd, 2019. 
 
 
 
 
 
 
 
 
 
 
 

ACKNOWLEDGEMENT 
I acknowledge that I have read and understand the above job description in its entirety, and that I am capable 
of performing all of the stated requirements. 
 
_________________________________________    _________________________ 
EMPLOYEE SIGNATURE       DATE 
 
_________________________________________    _________________________ 
SUPERVISOR SIGNATURE      DATE 

mailto:lmulkey@balletidaho.org

